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Registration Form

Dear Parents, 

Welcome to The Riverside Day Nursery. We are an Ofsted Outstanding full day care nursery for children from three months up to five-years-old. We work in partnership with you to ensure your child receives the very best quality childcare.

Nursery Registration

Registration for a nursery place with us is free, however a deposit of £250.00 is payable to secure a place once it becomes available and is offered. This sum will be refunded upon receipt of payment of your final month’s account.

Nursery Fees

At the Riverside Day Nursery, we provide simple, clear pricing for full days and half days, Monday to Friday.

Daily Nursery Fee - All Age Groups - 3 Months to Five-years-old

Full Day 8am – 6pm Monday to Friday	£82.00

Half Day Nursery Fees - All Age Groups - 3 months to Five-years-old

Morning Half Day 8am – 1pm Monday to Friday	£50.00
Afternoon Half Day 1pm – 6pm Monday to Friday	£50.00

Although we offer half day sessions, we do ask that you book a minimum of two half days, morning or afternoon, per week. This is to help your child settle into a familiar routine and to get to know the other children and our nursery team.

Any ad-hoc extra hours, days, or additional costs in any given month will be added to your invoice the following month. 

Our fees include Bank Holiday closures and one week Christmas closure. They also 
cover everything your child, or children, need while they are with us, including:

· Freshly prepared, nutritious meals and healthy snacks
· Drinks, such as, water and milk
· Nappies, nappy cream and wet wipes

Our fees are payable one month in advance and are calculated based upon your registered sessions. Regrettably, it is not possible to credit nursery fees for sessions missed due to holidays, sickness, or ‘forces majeure’ (extreme circumstances or occurrences beyond our control which may force closure, for example, extreme weather conditions or a pandemic, such as Covid-19). Nursery sessions also cannot be swapped.
If you have more than one child attending the Riverside Day Nursery, we apply a sibling discount of 10% for the second child. This applies whether your children attend half day or full day sessions.
Late Pick-up Fees

If you’re late collecting your child, a late pick-up charge applies of £10 per 15 minutes. Late pick-up fees start at 1:05pm (morning half day session) and 6:05pm (full day and afternoon half day session). Please be aware that even if you provide prior warning that you may be late, late pick-up fees will still be applied.  
Nursery Meals

Meals, drinks, snacks, nappies, and wet wipes are included in the sessional rate.  Parents of babies on formula milk are requested to supply made up bottles each day, clearly labeled with your baby’s name. These will be stored appropriately by the nursery and returned at the end of each day. Fresh meals are provided by our nursery caterer and comprise a choice of hot or cold breakfast cereal, a cooked lunch, and high tea. 

On a rotational basis, a selection of fresh fruit, yoghurt or homemade fruit or vegetable muffins are served after each meal. Water is provided with meals and throughout the day with milk being served at snack time. 

Our aim is to introduce children to a wide variety of tastes, including pulses, fresh fruit, and vegetables from menus around the world. Meals will be freshly cooked daily, and a weekly menu displayed in the nursery. Please advise us in advance if your child has any special dietary requirements or allergies.  

Mealtimes are an important part of our nursery day and good manners and social interaction are positively encouraged.  

EYFS and Early Education Funding

The Riverside Day Nursery is committed to meeting the individual needs, interests, and stages of development of each child in our care. Our dynamic curriculum builds on the Early Years Foundation Stage (EYFS) framework and is designed to give your child the absolute best start in life.

We offer sessional day care. Additional voluntary charges are made for services around the periods of free education, including consumables and activities which are over and above the Early Education Funding curriculum. The Early Education Funding will be claimed by the nursery from the Local Authority on your behalf and will be shown on your monthly invoice as free hours. If you are a parent claiming 30 hours of funding, you will need to obtain a code from HMRC. Further information will be sent to you when your child reaches their third birthday. Depending on availability, we may have a limited number of fully funded places available. 

Here to Help

The Riverside Day Nursery operates an ‘open door’ policy. If you wish to discuss any aspect of your child’s development, or if you have any problems or concerns, please do not hesitate to speak to our staff at any time. Copies of our Nursery Policies are available from the Manager.

Many thanks, 

Nikita Russell
Nursery Manager
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The Riverside Day Nursery Registration Form



	Child Details

	Forename: 

	Date of Birth:                       Age:

	Middle Name:

	Gender: 

	Surname: 

	Nationality:

	Preferred name: 

	First Language: 

	Home address:



 

	Postcode:

	Siblings currently at nursery:

	Home telephone: 

	Start date required: 




Sessions required - please tick: 
	
	Day
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Am
	
	
	
	
	

	Pm
	
	
	
	
	




	Other Settings

	[bookmark: Check1][bookmark: Check2]Does your child attend any other settings?                                                        Y|_| N|_|

	Do you give us consent to work in partnership with this setting?                  Y|_| N|_|

	Please provide us with the name: 








	Primary Carer

	Title:

	Relationship to child:

	Forename:

	Occupation:

	Surname: 

	Home telephone:

	Address: 






	Work telephone:

	

	Mobile number:

	

	Email: 

	

	Pick-up Password: 

	





	Secondary Carer

	Title:

	Relationship to child:

	Forename:

	Occupation:

	Surname: 

	Home telephone:

	Address: 






	Work telephone:

	

	Mobile number:

	

	Email: 

	

	Pick-up Password: 

	






	Emergency Contact 1: If you cannot be reached in an emergency, please give details of a family member or close family friend that can be contacted.


	Title:

	Relationship to child:

	Forename:

	Occupation:

	Surname: 

	Home telephone:

	Address: 






	Work telephone:

	

	Mobile number:

	

	Email: 

	

	Pick-up Password: 

	





	Emergency Contact 2: If your first emergency contact cannot be reached, please give details of another family member or close family friend that can be contacted.


	Title:

	Relationship to child:

	Forename:

	Occupation:

	Surname: 

	Home telephone:

	Address: 






	Work telephone:

	

	Mobile number:

	

	Email: 

	

	Pick-up Password: 

	




	Child’s Medical Details

	Are your child’s inoculations up to date:                                                            Y|_| N|_|


	Medical Needs: Does your child have any medical needs that we should we be aware of? E.g., asthma, eczema or other?                                                          Y|_| N|_|

If yes, please provide brief details:




	Routine Medication: Does your child take routine medication? E.g., Inhaler, Epi pen?                   
                                                                                                                                  Y|_| N|_|
If yes, please provide details: 




	Allergies: Does your child have any serious allergies?                                    Y|_| N|_|

If yes, please provide brief details.



Please note, Nursery meals are provided daily by an external catering agency. Allergies are considered for each child according to the details given to us by yourself, the parent, either on this form or in writing. 

Nuts are not used in our meals, but products may be used that are produced in a factory where nut products are manufactured. Parents concerned about the presence of allergens are advised to speak to our Nursery Manager. A full list of ingredients can be made available for information. 

	Special Dietary Requirements: Does your child have any special dietary requirements? E.g., vegetarian, non-dairy, Halal etc.                                       Y|_| N|_|

If yes, please provide brief details:











	Doctor’s Details

	GP Name: 


	Practice Name:


	Practice Address: 






	Telephone Number: 



	

	
	Medical and other Permissions 

	Outings: I/We give permission to the Nursery to take my/our child off the premises for outings and local walks with the appropriate supervision.                       Y|_| N|_|

 I/We understand I/We will be notified when these trips will occur.                      

	Fever reducer: I/We give permission to the Nursery to give my/our child a fever reducer, such as Calpol, if they have a high temperature.                              Y|_| N|_|

We will always contact you before we administer the Calpol.            

	Consent for Emergency Treatment: In the event of an emergency, every effort will be made to contact you. 

If in the event the Nursery cannot reach you, I/We give permission to the Nursery to seek appropriate medical attention for my/our child, including accompanying them to hospital by ambulance.                                                                          Y|_| N|_|


	Plasters: I/We give permission for the Nursery to apply plasters to my/our child.
                                                                                                                                   Y|_| N|_|

	Sun Cream: I/We give permission to apply sun cream to my/our child.  
                                                                                                                                   Y|_| N|_|

If I/We wish to use my/our own sun cream, I will notify the Nursery Manager in writing. 





	Photography and Marketing Permissions 

	Photographs for Nursery: There may be occasions where photographs are taken for Nursery use. 

I give permission for photographs of my child to be used in the following areas. 

Please tick those for which consent applies:

|_|    Learning Journeys/Famly App (these are not made public)   
|_|    Website   
|_|    Social Media    
|_|    Nursery Newsletter                 
|_|    Local Media   
|_|    Marketing Materials   
|_|    External Photographer   


	Ongoing permission: I give permission to use photographs of my child during attendance and post attendance.                                                                        Y|_| N|_|





	Deposit

	
I understand that a deposit of £250.00 is payable when a place is offered and confirmed in writing.                                                                                              Y|_| N|_|

This deposit is refundable upon payment of the final month’s fees having previously provided one calendar month’s notice.


	Withdrawal

	
I agree to provide ONE CALENDAR MONTH’S NOTICE (i.e., 1st to 31st of the 
following month) to leave or to pay the fees in lieu thereof.                          Y|_| N|_|

Please note, no exceptions will be made. 

Notice of withdrawal or to change hours must be received by the Riverside Day Nursery by the 1st of the month for the calendar month ahead. Notice periods of withdrawal or changes cannot be given mid-month to mid-month. 







	Safeguarding Children

	
I understand that the Riverside Day Nursery comes under the RBWM Local Safeguarding Children Board procedures and guidance, which requires all concerns about a child’s welfare to be noted and where appropriate passed to the relevant authority. 

Policies and procedures will be followed and put into practice when necessary and information may be shared with other outside agencies.                              Y |_| N|_|

I understand that the Riverside Day Nursery’s Safeguarding policy is available on the website and that printed copies are available from the office.               Y |_| N|_| 
                                                    
  


I sign to confirm that all the above information is accurate to the best of my knowledge and agree to inform the Nursey if any details change. I understand I have the right to change any permissions on this form at any time by notifying the Nursery in writing. 

I acknowledge the signing of this Registration Form forms a binding contract with the Riverside Day Nursery. 
	Name of Parent 1:


	Signature:
	Date: 

	Name of Parent 2:


	Signature:
	Date:


 

GDPR

The Riverside Day Nursery is committed to protecting your data. We manage everyone’s data responsibly and take great care to keep it safe and secure.  

We will only use your (including your child’s) personal information to provide a childcare service to you.  We would like to send you information about the nursery by email, newsletter, telephone, and social media but we need to make sure we have your permission to do so.

We keep your information so you can receive important updates about your child and the nursery. We will keep your information secure and never share it except if required to do so by law or on the request of the Local Authority or Health Trust and apply where they have legitimate reason for gathering the data. Our GDPR policy is available in our Parent Policy folder.

By signing below, you are consenting to us continuing to hold and process your data and send you information. You can of course ask us not to contact you by email/phone/social media at any time.

Data Protection Signatures:		

	Name of Parent 1:


	Signature:
	Date: 

	Name of Parent 2:


	Signature:
	Date: 
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